NUNEATON TRAINING CENTRE

Assessment Policy
1. Definition
1.1. For the purpose of this policy assessment is defined as all practices and policies that together enable Nuneaton Training Centre to quality assure the learning process and make effective judgements relating to the success of individual learners.
1.2. This policy and associated procedures for implementation outlines the organisational strategy to ensure the highest quality in assessment
1.3. The policy recognises the importance of assessment, identifies responsibilities of staff at all levels and incorporates procedures in implementing assessment
1.4. In undertaking any assessment Nuneaton Training Centre staff will adhere to the requirements of the appropriate awarding body and the current NVQ Code of Practice 
1.5. The purpose of assessment is:
1.5.1. To identify the positive achievements of each learner and the areas of their work that needs to be improved.  It involves both formative and summative assessment.  Feedback on assessment is designed to enable both the delivery staff and the learner to know how the quality of work relates to the standards of external awarding bodies.  In addition feedback enables delivery staff and learners to set achievement and improvement targets
1.5.2. To further identify learning and additional support needs so that appropriate help and guidance can be provided.  Assessment can also identify which learners would benefit from more challenging work
1.5.3. To enable the delivery staff and learners to know how the quality of a student’s work relates to the standards of external awarding bodies
1.5.4. To inform the process by which learners set their own targets for attainment
1.5.5. To allow delivery staff to evaluate the learner’s understanding and progress and decide whether the way the programmes are delivered and managed needs refinement or modification

2. Related Policies and Procedures
2.1. Internal Verification Standards
2.2. Assessment Standards
2.3. Assessment Appeals Policy
2.4. Assessment Appeals Procedure
2.5. Equality and Diversity Policy

3. Rationale
3.1. Nuneaton Training Centre recognises that regular assessment and effective feedback make a major contribution to the development of learning and in enabling learners to achieve their full potential.  Assessment must be understood by all learners and the Assessment Plan must be communicated effectively 
3.2. The organisation needs to ensure that it meets its obligation to assure assessment practice is in accordance with national standards and awarding body requirements
3.3. This policy is part of the organisation’s quality assurance framework 

4. Core Principles
4.1. All assessment must be conducted rigorously and accurately and in accordance with the awarding body’s published criteria and standards and where appropriate the National Code of Practice
4.2. Assessments / coursework developed and delivered by staff must be conducted by reference to open and defined standards described in marking / assessment schemes covering the required skills, knowledge and understanding
4.3. The chosen format and method of assessment must be appropriate to the qualification and any conditions specified by the awarding body
4.4. Assessment materials must be presented in clear unambiguous language and must differentiate only on the basis of a learner’s knowledge, skills and understanding.  Such materials must be free from any overt or covert discrimination against an individual, either in wording or content
4.5. Assessments must be fair, consistent and accurate.  Learners must be made aware of the way in which they can appeal an assessment decision and must be provided with a copy of the Appeals Procedure
4.6. Nuneaton Training Centre will designate assessment staff whose knowledge, skills and understanding are appropriate for the units they assess.  Staff will maintain their competence by regular staff development organised internally and externally

5. Implementation
5.1. The Board and the Chief Executive are responsible for the overall implementation of this policy 
5.2. A member of the management team will hold specific responsibility for ensuring the Assessment Policy is understood and implemented at all levels within the organisation and for monitoring the quality of assessment and reports from awarding bodies
5.3. All members of staff have a direct responsibility to ensure that assessment processes and procedures comply with the policies and procedures relating to assessment.
5.4. The role of the Tutor / Assessor is to ensure that learners are:
5.4.1. Fully briefed on assessment methods and procedures
5.4.2. Have access to an individual learning and assessment plan
5.4.3. Who have learning difficulties and / or disabilities are supported in both internal and external assessment procedures
5.4.4. Work is assessed regularly and fairly using the relevant National Standards
5.4.5. Regularly receive oral and / or written constructive feedback using Awarding body criteria / grading procedures
5.4.6. Assessment outcomes are recorded using appropriate documentation
5.4.7. Progress is reported as required to parents, carers, guardians and employers
5.4.8. Know how to access the Appeals Policy

6. Quality Assurance
6.1. Monitoring of the implementation of the policy will be undertaken at a variety of levels within the organisation and through external bodies responsible for assessing the performance of the organisation
6.2. At a strategic level the quality standards associated with assessment and internal verification will be monitored through:
6.2.1. External Verifier
6.2.2. Analysis of statistical returns
6.2.3. The annual Self Assessment Process
6.3. At an operational level equality of opportunity will be monitored through:
6.3.1. The annual Self Assessment Process
6.3.2. Standardisation meetings reviewing learner performance and  progress 

7. Consultation
7.1. The policy will be reviewed on a two yearly cycle
7.2. The procedures related to the policy will be reviewed annually to ensure that they remain relevant and meet the requirements of all regulations pertaining to equality and diversity
7.3. Advice and guidance will be obtained from appropriate sources including:
7.3.1. End users of the policy and procedure
7.3.2. Stakeholders
7.3.3. External bodies such as legal advisors, regulatory bodies and awarding bodies

	1
	Assessment Policy  December 2009



